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JOB DESCRIPTION

Position: Estimator
Department: Sales International
Location: Pha Nhuan Office

Purpose of Job
« Review and complete quotes for the QLM Malaysia sales team, advising the most
o Cost effective and production efficient platform for each quote.

e To accurately use QLM’s MIS system as a principle source of information

Key Responsibilities

e Accessing quote requests via QLM MIS estimating dashboard and completing
requests in a timely and accurate manner

o Selecting the most cost efficient and effective manufacturing platform for each quote
across QLM’s manufacturing platforms

« Provide advice to the Sales & Customer Service teams in relation to stocks and
printing options available

e Source quotes from third party suppliers in offset, screen print and any other buy and
sell arrangements. Accurately enter the costs into the QLM MIS and margin
according to outsource work rules

o Fix any problems with job bags that have been processed through to production

o Demonstrate QLM CARES values in performing the role assigned

Skills and Experience:

To fulfil the requirements of the position the person appointed will need to meet the
following criteria:

e Bachelor’s degree in Finance, Printing, or related field.

e At least 2 years of experience in this role.

e Good Numerical and Analytical Skills.

e Strong communication and interpersonal skills.

e Advance in English.
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Benefits:
e 13- month salary bonus, Annual salary appraisal
e Accident Insurance

e Annual company trip
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